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SUBJECT ACCESS REQUEST FORM 
 

Please complete this form in full to request a copy of any information we hold about you on the National 

Fraud Database and/or the Internal Fraud Database. Failure to complete all relevant sections will result in 

a delay to your enquiry.  

 

Section 1: Your Details (Use additional sheets where necessary) 

*Title *First Name(s) *Surname *Date of Birth  

   D D M M Y Y 

 

*Current Address:  

 

 

 

 

 

*Postcode:  

 

Previous Address: 

(if within last 5 years) 

 

 

 

 

Time at address (approx):  

 

 

Section 2: Proof of Identity  

You must enclose two proofs of your identity, one from each of the two lists below. For each list, you 

should tick the appropriate box to indicate which document you have included. 

 

One must be an original document, not a copy. Original documents will be returned to you. Please note 

that documents printed from the internet are not acceptable.  Due to the risk of theft in transit, do not 

send your original passport or driving licence – send a photocopy instead.  

 

List A: Enclose a clear photocopy of one of the following documents:  

 

 A valid signed passport including photograph 

 
A valid UK Photo-Card Driving Licence (Full or Provisional) including the Paper 

Counterpart or a valid (old style) UK Driving Licence 

 A valid Biometric Residence Permit including Photocard (BRPs) 

 
Recent Evidence of entitlement to a state or local authority funded benefit (including 

housing benefit and council tax benefit), tax credit, pension, educational or other grant 

 National Identity Card (non-UK nationals) 

 Identity Card issued by the Electoral office for Northern Ireland 

 Firearms certificate or shotgun licence 
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List B:  Enclose one original document from the following (Please note: we cannot accept bank statements 

or utility bills downloaded from the internet, and that the document must show your name and current 

address. Some of the required documents must be dated within the last 3 months). 

 

 Original current council tax demand letter or statement 

 Original utility bill dated within the last 3 months 

 

Original current bank statement or credit/debit card statement, dated within the last 3 

months, issued by a regulated financial sector firm in the UK, EU or an equivalent 

jurisdiction 

 Original Income Tax Notification from HM Revenue & Customs 

 Original Local Council Rent card or Tenancy Agreement 

 
Original Instrument of a Court application (such as liquidator, or grant of probate) dated 

within the last 3 months 

 

Section 3: Payment Method  

To request a copy of any data held about you by Cifas there is a fee of £10.00 which should be paid by 

credit or debit card (please note that the fee is non-refundable, even if our enquiries reveal that we do not 

hold any information about you). Enter your details in the boxes below: 

 

Card Type:  MasterCard  /  VISA  /  VISA Debit  /  Maestro /  Delta  (please circle as appropriate) 

 

Name on Card:  
Postcode of Card 

Holder: 
       

 

Card 

Number: 
    -     -     -     

 

Expiry 

Date: 
M M Y Y Y Y Start Date: M M Y Y Y Y

 

Issue 

Number: 
M M

 

Failure to provide complete and accurate payment details will result in a delay to your enquiry. No Card 

details are retained by Cifas once payment has been authorised. 

 

If you are unable to pay by card, payment can be made by cheque or Postal Order. Cheques should be 

payable to ‘Cifas’ and enclosed with this form. 

 

Please tick this box if you have chosen to pay by cheque or postal order:    □    
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Please note that this Subject Access Request will only include Cifas data about you and not public 

information or payment history data. By signing this document you signify that you have read and 

completed all sections accurately and that you have enclosed the necessary documentation and 

payment: 

 

*Signed: ………………………………………………… *Date: …………………………… 

 

 

Return this completed form WITH PAYMENT to: 

The Compl iance Off icer  

Ci fas, 6th Floor ,  

Lynton House 

7-12 Tavistock Square, 

London, WC1H 9LT 
 

 


